
 
 

 

Configuration Procedure ς Hosted Exchange (Outlook 
2003) 
 
1. Open the Control Panel (Start >  Control Panel) 

 
 
2. Double click the Mail icon 

 
 
3. Click the Show Profiles button 



 
 

 

 
 
4. Click Add. If the end user has more than one email account, or plans to set up multiple accounts: click 
ǘƘŜ ǊŀŘƛƻ ōǳǘǘƻƴ ΨtǊƻƳǇǘ ŦƻǊ ŀ ǇǊƻŦƛƭŜ ǘƻ ōŜ ǳǎŜŘΩΦ όbh¢9- you can only have 1 Exchange profile at a 
time. All others must use POP or IMAP). 

 
 



 
 

 

5. Enter in the name of the profileΦ CƻǊ ǘƘƛǎ ŜȄŀƳǇƭŜ ǿŜ ƘŀǾŜ ŎƘƻǎŜƴ ΨOmegaCOR ExcƘŀƴƎŜΩ ōǳǘ ȅƻǳ Ŏŀƴ 
call it whatever you wish. 

 
 
6. Leave Add a new e-mail account selected and click Next. If you are using Outlook 2007 you first get 

the Auto Account Setup screen ς select the manually configure check box. 
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