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Configuration Procedure HostedExchange (Outlook
2003

1. Open the Control PanéEtart > Control Panel)
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2. Double click the Mail icon
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Folder Options Fonts Game Indexing Inkel(R) GMA Internet Java
Controllers Oiptions Diriver Options
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keyboard Mouse Metwork Phone and  Power Options  Printers and
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3. Click the Show Profiles button
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4| E-mail Accounts

~ 3 Setup e-mail accounts and directaries, E-rnail Accaunks. .. |
S=
Daka Files
Change setkings For the Files Outlook uses to Diata Files. .. |

=,
J@rﬁ skore e-mail messages and documents,

Prafiles

% Setup mulkiple profiles of e-mail accounts and Shaow Profiles. .

data files. Typically, wou onky need one.

Close

4. Click AddIf the end user has more than one email account, or plarsetaip multiple accounts: click
GKS NI RA2 o0dzidG2y Wt NP Y Lliyodcanhly havelE@hardgé psofiléiata 6 S dza SRQd
time. Allothers must use POP or IMAP).

eneral |

@ The Following prafiles are set up on this compuker:

Microsoft Outlook Internet Settings

@[ Remowve ” Properties ” Copy...

When skarking Microsoft Office Qutlook, use this praofile:

ETPrompt For a profile bo be Osed

(%) Always use this profile

|Miu:ru:us-:uFt Cutlook Internet Settings W |

[ (0] 4 H Cancel H apply ]
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5. Enterinthe nameofthe profie C2 NJ (1 KA & SEI YOnedaCORSK Ky BEQ OKdxin S&2 d¢ Ol
call it whatever you wish.

General

Mewr Profile

jl oK

Create Mew Profile
Prafile Mame—

[ add. .. H Remove H Properties ” Copy..,

When starting Microsoft Office Outlook, use this profile;
%) Prompt For a profile ta be used
() Always use this profile

Microsoft Cutlook, Internet Settings

(04 ][ Cancel ][ Apply ]

6. Leave Add a newmail account selected and click Nelttyou are using Outlook 2007 you first get
the AutoAccount Setup screenselectthe manuallyconfigure check box.

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

(%) Add a new e-mail account

OV\ew of change existing e-mail accounts
Directory

(O add a new directory or address baok
() Wiew or change existing directories or address books

< Back
Outlook 2003 Outlook 2007
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